ROLE DESCRIPTION TEMPLATE
Diocese of Blackburn
Name:

Role description signed off by:
Archdeacon of 

Date:



To be reviewed next on 

1 Details of post

Role title (as on licence): Area Dean of
Archdeaconry:

Initial point of contact on terms of service: Mrs Ali Ng
2 Role Purpose

General
To inspire, encourage and support the Deanery to grow in line with the Diocesan Vision Statement: “Growing in faith and prayer, transforming communities in the power of the Holy Spirit”

Specific 
1 To offer leadership in mission in the Deanery.  

In order to do this the Area Dean should:

· Encourage, support and promote the Diocesan Strategy for Mission.

· Supporting Diocesan initiatives. 
2 To encourage, support, advise and oversee all members of the Chapter and their families.

In particular the Area Dean should:

· Visit new members of the Chapter, and other members when appropriate.

· Ensure that the Ministerial Development Review scheme and continuing ministerial education receive maximum support from all Chapter members.

· Inform the Bishop and Archdeacon of pastoral needs of Chapter members or their families.  Causes for celebration should also be communicated.

· Represent the views, needs and hopes of the Deanery to the Bishops, Archdeacons and Diocesan Officials and vice versa.

· Report back to Chapter members information of a non-confidential nature from regular meetings with Bishop’s staff.

· Be aware of General and Diocesan Synod issues that relate to the Deanery, and how Area Deans relate to synodical officers.

3 To encourage good relations between the Churches and those in positions of responsibility within the Deanery.

In order to do this the Area Dean should:
· Encourage ecumenical relations and relate personally to key non-Anglican Church leaders.
· Encourage good relations with any other faith communities within the Deanery.
· Ensure that good relations are developed and maintained between the Anglican Churches and secular bodies such as the police, schools, social services, the medical profession and the local authority.

4 To act as joint Chair of the Deanery Synod and convenor of the Chapter.

In order to do this the Area Dean should:
· Oversee elections of Deanery representatives to Diocesan Synod.

· Ensure that members of Deanery Synod know who their representatives on diocesan bodies are and that regular reports are received.

· Ensure that appropriate officers are appointed to work within or to represent the Deanery.  A good relationship with the Lay Chair is important.

· Encourage, either in person or through other members of Chapter, support and promote any Diocesan ventures (e.g. Stewardship) within the Deanery.

· Ensure that the Chapter meets regularly for prayer, study, fellowship and discussion of matters of common interest.

· Promote fellowship and cooperation between the parishes of the Deanery.

· Be pro-active in advising the Bishop and patrons about any vacancies within the Deanery (while respecting the legal position of Parish representatives).  This includes advice about any special aspects of the parish, possible names to be considered and consultation with the Pastoral Committee’s review of the vacancy.

· Engage with the Bishop in the appointment process of clergy and stipendiary lay ministers.

5 To deal with some practical matters within the parishes of the Deanery.

In order to do this the Area Dean should:

· Report to the Archdeacon any significant irregularities in the life of a parish that are brought to the Area Dean’s notice.  These would include: the failure to prepare an electoral roll, or form a PCC or hold an Annual Parochial Church Meeting, or present audited accounts.

· Deal with complaints or difficulties within a parish (particularly at the Bishop’s or Archdeacon’s request).  This requires some understanding of both the Capability and Grievance Procedures and the Clergy Discipline Measure.

· Report to the Archdeacon any neglect or irregularities in any church building, churchyard or the contents thereof that are brought to the Area Dean’s notice.

· Be responsible for arrangement for a vacancy and oversee services marking the beginning of a new ministry within the Deanery.

· Co-operate with the Archdeacon for the survey/visitation of churches and churchyards.

3 Key contacts

Generic

Archdeacon

Lay Chair

Chapter Clerk

Deanery clergy

Specific- e.g.
Ecumenical links
Speculative

Mayor’s secretary

Chair of Parish Council

Other secular organisations within the Deanery
Trusts

Supportive:

Archdeacon

Suffragan Bishops

Diocesan Bishop

Diocesan Secretary

Bishop’s Chaplain

Director of Ministry

Warden of Spiritual Directors

IDCS

HR Manager
Child Protection and Vulnerable Adults Advisors

Parish Mission Support Department & officers

Central Services Department & officers

Discipleship & Ministry Department & officers

Board of Education & officers
4 Role context and any other relevant information

5 Deanery summary:
No. of parishes: 

No. of licensed clergy:

No. of retired clergy attending Chapter:
Population: 

Pastoral reorganisation proposals: 
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